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INTRODUCTION

The following is a complete index of policies, procedures, and supporting attachments
otherwise available in the Contracting Manuals, Volume |, Contract Policy and
Information Manual; Volume Il, Contract Reimbursement Manual; and Volume lll,
Contracting Glossary.

VOLUME | CONTRACT AND POLICY INFORMATION MANUAL

Chapter A - Contract Policy and Information

Subchapter 0 - Contract Policy and Information Introduction

1.2007 — Introduction (Revised: 1-1-2015) - CON-I-A-0-1.2007 &

Subchapter 1 - Contract Negotiations and Revisions

1.1.2007 - Documents and Conditions Required For Processing, Executing and
Documentirlq a Third Party Contract (Issued: August 31, 2007) - CON-I-A-1-
1.01.2007 &

DCF.P1.01-2007, Attachment 1, Required Contract Documents Checklist

1.2.2007 - Timely Execution, Renewal Conditions and Sanctions for Contracts (Issued:

August 31, 2007) - CON-I-A-1-1.02.2007 %

1.3.2007 - Charitable I'\Zeqistration and Investigation Act (Issued: Auqust 31, 2007) -
CON-1-A-1-1.03.2007 %=



http://www.nj.gov/dcf/policy_manuals/CON-I-A-0-1.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.01.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.01.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.01.2007_issuance.shtml
DCF.P1.01.2007,%20Attachment%201,%20Required%20Contract%20Documents%20Checklist.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.02.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.02.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.03.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.03.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-0-1.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.01.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.02.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.03.2007.pdf

1.4.2010 - Request for Proposals (Issued: January 12, 2010) - CON-1-A-1.04.2010 i)

1.5.2007 - Concurrent Contract Tel'm and Provider Agency Fiscal Year (Issued: August
31, 2007) - CON-I-A-1-1.05.2007 5

1.6.2007 - §tandardized Board Resolution Form (Issued: August 31, 2007) - CON-I-A-1-
1.06.2007

DCF.P1.06-2007, Attachment 1, Standardized Board Resolution Form

1.7.2008 - Funding AuEhorization for Social Service Contracts (Revised: July 1, 2011) -
CON-I-A-1-1.07.2008 55

DCF.P1.07-2008, Attachments1 and 2, Social Service Contract Funding
Authorization (DCF Form 3-1) and Instructions

1.8.2008 - Request forﬂProposaIs (RFP) Appeal Procedures (Issued: August 1, 2008) -
CON-I1-A-1-1.08.2008 =5

1.9.2007 - The Acquisition, Affiliation, Consolidatiog, or Merger of a Provider Agency
(Issued: August 31, 2007) - CON-I-A-1-1.09.2007 "5

1.10.2007 - Contract Modification (Revised 4-1-2016) - CON-I-A-1-1.10.2007 i

DCF.P1.10-2007, Attachment 1, Contract Modification Form

DCF.P1.10-2007, Attachment 2, Sample Worksheet Required for Contract
Modification

1.11.2007 - Significant Events (Issued: August 31, 2007) - CON-I-A-1-1.11.2007 iy

1.12.2007 - Clusters (Revised: January 1, 2014) - CON-I-A-1-1.12.2007 i

DCF.P1.12-2007, Attachment 1 Cluster Cateqories

1.13.2013 - Emergency Social Services Procurements for thﬁe Safety of Children and
Families (Issued: January 1, 2013) - CON-I-A-1-1.13.2013 1

DCF.P1.15 Health Insurance Portability and Accountability Act of 1996 (HIPAA) and
Business Associate Agreement (BAA) (Issued: April 1, 2016) CON-I-A-1-1.15.2016

1.50.2007 — Multi-Year Contracting (Revised: January 1, 2015) - CON-I-A-1-
1.50.2007 Wz



CON-I-A-1-1.04.2010_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.05.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.05.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.06.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.06.2007_issuance.shtml
DCF.P1.06.2007,%20Attachment%201,%20Standardized%20Board%20Resolution%20Form.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.07.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.07.2007_issuance.shtml
DCF.P1.07.2008,%20Attachments%201%20and%202,%20Social%20Service%20Contract%20Funding%20Authorization%20(DCF%20Form%203-1)%20and%20Instructions.pdf
DCF.P1.07.2008,%20Attachments%201%20and%202,%20Social%20Service%20Contract%20Funding%20Authorization%20(DCF%20Form%203-1)%20and%20Instructions.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.08.2008_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.08.2008_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.09.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.09.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.10.2007_issuance.shtml
DCF.P1.10.2007,%20Attachment%201,%20Contract%20Modification%20Form.pdf
DCF.P1.10.2007,%20Attachment%202,%20Sample%20Worksheet%20Required%20for%20Contract%20Modification.pdf
DCF.P1.10.2007,%20Attachment%202,%20Sample%20Worksheet%20Required%20for%20Contract%20Modification.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.11.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.12.2007_issuance.shtml
DCF.P1.12.2007,%20Attachment%201,%20Cluster%20Categories.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.13.2013_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.13.2013_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.50.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.50.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.04.2010.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.05.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.06.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.07.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.08.2008.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.09.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.10.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.11.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.12.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.13.2013.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-1-1.50.2007.pdf

Subchapter 2 - Contract Standard Language

2.1.2007 - Standard Language Document for Sogial Service and Training Contracts
(Revised: June 6, 2014) - CON-I-A-2-2.01.2007 %z

DCF.P2.01-2007, Attachment 1, Standard Language Document for Social Service
and Training Contracts

Subchapter 3 - Programmatic Information

3.3.2007 - Cultuﬂral Competence in Contracts (Revised: January 1, 2013) - CON-I-A-3-
3.03.2007%

3.52.2007 - Annex A — Standard Language Title X)§ Purchase of Service Contract
(Issued: August 31, 2007) - CON-I-A-3-3.52.2007

Subchapter 4 - Fiscal Standards and Information

4.3.2007 - Lobbying (Revised: August 1, 2008) - CON-I-A-4-4.03.2007 %

4.5.2007 - Equipment (Revised August 1, 2016) - CON-I-A-4-4.05.2007 %

4.10.2007 - Advance Payments (Revised: January 1, 2015) - CON-I-A-4-4.10.2007 i)

4.16.2007 - Restrictions on the Use of Federal Funds to Influence the Awarding of
Contracts or Subcontracts (Federal Lobbying) (Issued: August 31, 2007) - CON-|-A-4-
4.16.2007 "

DCF.P4.16-2007, Attachment 1, Certification Regarding Lobbying

DCF.P4.16-2007, Attachment 2, Disclosure of Lobbying Activities

DCF.P4.16-2007, Attachment 3, Lobbying Penalties

Subchapter 6 - Donor Agreements/Matching Funds

6.1.2007 - Match Requirements for Social ServicesABIock Grant Services Contracts
(Issued: August, 31, 2007) - CON-I-A-6-6.01.2007 %

DCF.P6.01-2007, Attachment 1, Match Information Form

DCF.P6.01.2007, Attachment 2, Determination of the Value of In-Kind
Contributions



http://www.nj.gov/dcf/policy_manuals/CON-I-A-2-2.01.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-2-2.01.2007_issuance.shtml
DCF.P2.01.2007,%20Attachment%201,%20Standard%20Language%20Document%20for%20Social%20Service%20and%20Training%20Contracts.pdf
DCF.P2.01.2007,%20Attachment%201,%20Standard%20Language%20Document%20for%20Social%20Service%20and%20Training%20Contracts.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-3-3.03.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-3-3.03.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-1-A-3-3.03.2007.pdf
CON-I-A-3-3.52.2007_issuance.shtml
CON-I-A-3-3.52.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-4-4.03.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-4-4.05.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-4-4.10.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-4-4.16.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-4-4.16.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-4-4.16.2007_issuance.shtml
DCF.P4.16.2007,%20Attachment%201,%20Certification%20Regarding%20Lobbying.pdf
DCF.P4.16.2007,%20Attachment%202,%20Disclosure%20of%20Lobbying%20Activities.pdf
DCF.P4.16.2007,%20Attachment%203,%20Lobbying%20Penalties.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-6-6.01.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-6-6.01.2007_issuance.shtml
DCF.P6.01.2007,%20Attachment%201,%20Match%20Information%20Form.pdf
DCF.P6.01.2007,%20Attachment%202,%20Determination%20of%20the%20Value%20of%20In-Kind%20Contributions.pdf
DCF.P6.01.2007,%20Attachment%202,%20Determination%20of%20the%20Value%20of%20In-Kind%20Contributions.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-2-2.01.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-1-A-3-3.52.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-4-4.03.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-4-4.05.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-4-4.10.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-4-4.16.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-6-6.01.2007.pdf

DCF.P6.01-2007, Attachment 3, Public Donor Agreement

DCF.P6.01-2007, Attachment 4, In-Kind Contributions

DCF.P6.01-2007, Attachment 5, Private Donor Agreement

Subchapter 7 - Contract Close Out and Audit Information

7.1.2007 - Contract Closeout (Revised: July 1, 2008) - CON-I-A-7-7.01.2007 )

7.5.2007 - Pre-Award Survey (Issued: August 31, 2007) - CON-I-A-7-7.05.2007 v

DCF.P7.05-2007, Attachment 1, Pre-Award Survey

7.6.2007 - Audit Requirements (Issued: August 31, 2007) - CON-I-A-7-7.06.2007 i)

DCF.P7.06-2007, Attachment 1, Department of Children and Families
Requirements for Completion of Provider Agency Audit

DCF.P7.06-2007, Attachment 2, Notification of Licensed Public Accountant

DCF.P7.06-2007, Attachment 3, Pass-Through Entity Responsibilities

Subchapter 8 - General Management Standards and Information

8.1.2007 - Access to Records and Facilities: Retention of Contract Becords;
Confidentiality (Revised: January 1, 2012) - CON-I-A-8-8.01.2007 3

8.2.2007 - Business Regqistration (Revised: June 10, 2014) - CON-I-A-8-8.02.2007 a3

8.5.2007 - Conflict of Interest (Revised: July, 1, 2008) - CON-I-A-8-8.05.2007 Lo

DCF.P8.05-2007, Attestation Form

8.10.2007 - Nondiscrimirjation/Americans with Disabilities Act (Issued: August 31, 2007)
- CON-I-A-8-8.10.2007 @

8.13.2007 - Copyrights (Issued: August 31, 2007) - CON-I-A-8-8.13.2007 Lot

8.14.2007 -AMinimum Standards for Insurance (Issued: August 31, 2007) - CON-I-A-8-
8.14.2007 %z



DCF.P6.01.2007,%20Attachment%203,%20Public%20Donor%20Agreement.pdf
DCF.P6.01.2007,%20Attachment%204,%20In-Kind%20Contributions.pdf
DCF.P6.01.2007,%20Attachment%205,%20Private%20Donor%20Agreement.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-7-7.01.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-7-7.05.2007_issuance.shtml
DCF.P7.05-2007,%20Attachment%201,%20Pre-Award%20Survey.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-7-7.06.2007_issuance.shtml
DCF.P7.06.2007,%20Attachment%201,%20DCF%20Requirements%20for%20Completion%20of%20Provider%20Agency%20Audit.pdf
DCF.P7.06.2007,%20Attachment%201,%20DCF%20Requirements%20for%20Completion%20of%20Provider%20Agency%20Audit.pdf
DCF.P7.06.2007,%20Attachment%202,%20Notification%20of%20Licensed%20Public%20Accountant.pdf
DCF.P7.06.2007,%20Attachment%203,%20Pass-Through%20Entity%20Responsibilities.pdf
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DCF.P8.05.2007,%20Attachment%201,%20Attestation%20Form.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-8-8.10.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-8-8.10.2007_issuance.shtml
http://www.nj.gov/dcf/policy_manuals/CON-I-A-8-8.13.2007_issuance.shtml
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http://www.nj.gov/dcf/policy_manuals/CON-I-A-8-8.01.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-8.8.02.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-8-8.05.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-8-8.10.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-8-8.13.2007.pdf
http://www.nj.gov/dcf/policy_manuals/CON-I-A-8-8.14.2007.pdf

Subchapter 9 — Monitoring

9.2.2007 - Department and Provider Agency Monitoring of Level of Service Delivery
(Issued: August 31, 2007) - CON-I-A-9-9.02.2007 %z

9.5.2007 - Contract Default (Issued: August 31, 2007) - CON-1-A-9-9.05.2007 i

Subchapter 10 — Miscellaneous Policy

10.3.2007 - Provider Agency Chief Executive Officer §nd Contract Program Director
(Issued: August 31, 2007) - CON-I-A-10-10.03.2007 U

10.4.2007 - Pergon Delivering Contract Services (Issued: August 31, 2007) - CON-I-A-
10-10.04.2007 ¥

10.6.2007 - ghild Abuse or Neglect (Issued: August 31, 2007) - CON-I-A-10-
10.06.2007 "=

10.7.2007 - Financial Transactions wjth Clients, Patients and Residents (Issued: August
31, 2007) - CON-I-A-10-10.07.2007 %=

Subchapter 11 — Policy Guidelines

1197.1.2007 - Department Equitable Interest in Contrag:t Purchased Equipment
(Issued: August 31, 2007) - CON-I-A-11-1197.1.2007 5

1100.1.2007 - Auaditors Access to Client Records (Issued: August 31, 2007) - CON-I-A-
11-1100.1.2007

1105.1.2007 -ACoqnizant Contracting (Issued: August 31, 2007) - CON-I-A-11-
1105.1.2007 %

1107.1.2007 - Applicability of the Federal Davis-Bacon Act and the New Jerﬂsev
Prevailing Wage Act (Issued: August 31, 2007) - CON-I-A-11-1107.1.2007 &1

1107.2.2007 - Debarments, Suspensions, and Disqualifications Pursuagt to Executive
Order #34-1976 (Issued: August 31, 2007) - CON-I-A-11-1107.2.2007 =

Subchapter 12 — Appendices

12.1.2007 - Apﬂpendix 1 Executive Order No. 34 (Issued: August 31, 2007) - CON-I-A-
12-12.1.2007 &
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12.2.2007 - Apﬁpendix 2 Executive Order No. 189 (Issued: August 31, 2007) - CON-I-A-
12-12.2.2007 @

12.3.2007 - Appendix 3 ESuideIines for Executive Order 189 (Issued: August 31, 2007) -
CON-I-A-12-12.3.2007

VOLUME II: CONTRACT REIMBURSEMENT MANUAL

Chapter A - Contract Reimbursement

Subchapter 1 - Contract Reimbursement

1.2007 - Introduction (Issued: August 31, 2007) - CON-II-A-1-1.2007 iy

1.0 Fundamental Principles

1.1 Introduction to the Manual
1.2Reimbursement Objectives
1.3How the Manual is Organized

2.2007 - Management Systems (Issued: Augqust 31, 2007) - CON-II-A-1-2.2007 i

2.1 Introduction

2.2 Internal Control
2.3Procurement Standards
2.4 Audit

3.2007 - Types of Contracts (Issued: August 31, 2007) - CON-11-A-1-3.2007 L)

3.1 Introduction

3.2Non-Cost Related Contracts

3.3 Cost-Related Contracts

3.4 Table - Summary of Contract Types

Attachment 3.4, Summary of Contract Types

4.2007 -ﬂPrincipIes for Determining Costs (Issued: August 31, 2007) - CON-II-A-1-
4.2007 &=

4.1 Introduction

4.2Basic Considerations

4.3 Cost Objectives
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